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NOJOKEHHE
O CYMMHUPOBAHHOM YYETE PABOYEI'O BPEMEHH
B TaliMbIpCKOM MYHHIHIIAJIBLHOM OH/IKETHOM J0MIKOJIbHOM
oOpa3oBaTelIbHOM yupexaeHHH «/[yTHHCKHH 1eTCKHH caj
KoMOHHHpOBaHHOTO BHAa «Mopo3ko»

1. O0mue Mo1oKeHHs

[TonoxxeHue 0 CyMMHMPOBaHHOM yueTe pabo4ero BpeMeHH YCTaHaBIMBaeT
TIOPSIZIOK BeleHUs ydeTa pabodero BpeMEHH OTAEIbHBIX KaTErOpHH COTPYAHUKOB
(cTopox), IS KOTOPBIX HE MOXKeT ObITh CcOOMIofeHa YCTaHOBIEHHAas
eXeHeeIbHas MPOAOKUTEIBHOCTE pabo4uero BpeMeHH!.

2. Iopsaaok BeAeHHsI CTHMY.THPOBAHHOTIO y4eTa paboyero BpeMeHH

2.1. VYcraHOBUTH Y4YeTHbIH TmepHoa pabodero BpeMeHH B TeYEHHE
KaJeHJapHOTO Toda, B KOTOPOM CyMMapHas NpOAOJIKHUTEIbHOCTh pPadOUero
BpEMEHH He IOJUKHA MPeBBINAaTh HOPMAaJTbHOIO 4Hchaa pabodyMX 4acoB 3a ITOT
MIePHOI.

2.2. Wcnonp30BaHWE CYMMHPOBAHHOTO pabo4vero BpPEMEHM OCHOBAaHO Ha
TOM, HTO YCTAHOBIEHHas 3aKOHOAATEIbCTBOM MPOIAOIKUTENBHOCTE padouei
HezeIu obecrieurBaeTcst rpaduKOM B CpeIHEM 3a yUETHBIN TepHOA.

2.3. VYcraHoBieHHas TrpaQUKOM eKeHelelbHas IPOAOIKHUTEILHOCTE
padodero BpeMeHM MOXET B OINpe[eIeHHOM CTeNeHH OTKIOHATBCA OT
YCTaHOBIEHHOW HOPMBI pabO4YUX 4acoB.

2.4. Ilpu sToM nosBisAtomascs HexopadoTka (nmepepaboTka) I0KHA OBITh
CKOPPEKTHPOBaHa B YCTAHOBICHHBIN YYETHBIH NEpHO.

2.5. KomuuectBO paboumx YacoB 1O TIpadUKy [HOKHO pPaBHATHCH
KOIMYECTBY pabo4YnX 4acoB COTTAacHO YCTAHOBIEHHOM HOPME 3a 3TOT MEPHOLL.

2.6. Tlpu momcdyeTe padoumux 4acoB, KOTOpble HEOOXOAMMO OTpadoTaTh B
VYEeTHOM TepHojie, U3 3TOTO IMepHoaa MCKIIOYAeTCs BpeMs, B TeYeHHE KOTOPOTo
pabOTHUK OCBOOOKIAETCS OT HUCIOIHEHUS TPYAOBBIX OO0A3aHHOCTEH (TIEpHOI
BBITTOTHEHUS TOCYJAapCTBEHHBIX, OOIIECTBEHHBIX OOS3aHHOCTEH, BpEeMeHHOH
HEeTPYJOCTIOCOOHOCTH U Ip.).



2.7. PabGora, nmpousBoaMMas 3a NpelelaMH HOPMbI padouux HacoB 1O
YCTAHOBIEHHOMY IpaduKy CMEHHOCTH, NPU3HAETCs CBEpXypouHO# pabortoi (cT.
99 TK PD).

2.8. TpynmoBbIM 3aKOHOAATENBCTBOM HE OrpaHMYeHa MaKCUMalbHas
NPOJOMKUTENLHOCTE paboyeil cMeHbl NPH CYMMHPOBaHHOM YydeTe pabodero
BpPEMEHH.

3. I'pacduk padoTsl

3.1. Jlns Toro, 4To6sl COTPYAHUKH MOJHOCTBIO OTPAbOTAIN HOPMY padboyero
BpeMeHU pa3pabareiBaloTCs Tpadukd paboThl COTPYAHHKOB C COOJIOAEHHEM
YCTAHOBIEHHOW WM TPYIOBBIM JOTOBOPOM MPOAOIDKHTEIBHOCTH padoyero
BpEMEHHU.

3.2. Jlns COTPYAHUKOB, KOTOPHIM YCTAHOBIEH CYMMHPOBAHHBIH Y4eT
pabouero BpeMeHH, pa3pabaTsiBaeTcst rpadUK CMEHHOCTH HA YYETHBIN TEPHOI, B
KOTOPOM OIpeessieTcss BpeMst Hauala ¥ OKOHYaHUs paboThl:

Bpems Hauana u OKOHYaHUS paboThl CTOpOKeH

ITepuoa paboTsl Bpewms paboTs!
(pabouue IHH)MOHEAEIBHUK - IATHHUIIA ¢ 19.30 yac. no 07.30 yac.
[Ipa3zaHu4HbIe, BBIXOAHBIE THU ¢ 19.30 yac. 1o 07.30 yvac.
¢ 07.30 gac. no 19.30 gac

3.3. Hamuume rpaduxa pabGorbl paboTHHKA 00s3aTeIbHO, MOCKOIbKY
COTPYZHHUK IOJIKeH 3HATh 3apaHee, KakuM OyaeT pekum paboThl.

3.4. Crareeit 103 TK P® onpeneneHo: npu cocTaBleHUH rpadmka paboTsl
YYHTBIBAETCS MHEHHE [peACTaBUTENBHOrO0 opraHa pabOTHHUKOB; rpaduk
JIOBOJAUTCS 10 CBEISHUSA COTPY/IHUKOB HE IMO3/HEe, YeM 3a MEeCAll 10 BBEIACHHS €ro

B naeiictBue. COTpYyAHHUKH ¢ TpadhHUKOM CMEHHOCTH 3HAKOMSATCH TMOA JIHYHYIO
POCITHCE.

4. HopmanbHoe yne10 pabo4nx 4acoB

4.1. JlaHHBIM TIOKa3aTelb 3a YYETHBIH MEPUOI OIpeaenseTcss UCXOAs W3
YCTAHOBIIEHHOW A7  JaHHOW  KaTeropud  pabOTHHUKOB  €KEHEe/IelIbHOM
MIPOOJKUTEIBHOCTH padodvero BpeMEHH Ha OCHOBAaHWUM IPOU3BO/ACTBEHHOIO
KajgeHzaaps.

4.2. Ilpu onpeienneHUH HOPMBI pabodyero BpeMeHH 10 KakIA0MY COTPYIHHUKY
He YYUTBIBAIOTCS Te MepHO/Ibl, KOTAa COTPYIHUK (pakTH4ecku He padoran. (c1. 104
TK P® u.3) K takuM mepuozaM OTHOCSATCS BCE BM/bl OTITYCKOB, BpeMeHHas
HEeTPYAOCIOCOOHOCTh, BHIXOAHBIE AHHM MO YXOAY 3a peOeHKOM-WHBAIHIOM, IHH
MPOXOKIAEHUS MEIMLMHCKOTO OCMOTpa, cjladya KpOBU U JHM OTABIXA AOHOPOB H
T.I,




5. Tabeas yuera paboyero BpeMeHH

5.1. PabGoromatens 00s3aH BeCTH Yy4eT BpeMeHH, (aKTHYECKH
OTpabOTaHHOrO KaXIBIM COTPYIHHKOM, B Tabene ydera pabodyero BpeMeHH.
TaGens mnpuMmeHseTcs i ydeTa BpeMeHH, (akTH4ecKH OTpabOTAHHOIO W
HeoTpabOTaHHOrO KaXAbIM COTPYAHMKOM OpraHu3alMd, I8 KOHTpOls 3a
cobmogenneM pabOTHUKAMH YCTAHOBIEHHOTO peXHuMa pabodyero BpeMeHH, s
pacyeTa 3apabOTHOM MIATHl, IS COCTABIEHUS CTATHCTUYECKOH OTHETHOCTH I10
TPYAy.

5.2. TabGenp BexeTcs eXeMeCS4YHO IMIOM, Ha3HA4eHHBIM IIPHUKA30M 110
yupexxaeHuto. Tabenb oTkpbIBaeTcs 3a 2-3 IHA 0 Hayaja Mecsila Ha OCHOBaHWH
Tabesis 3a MPOLLIBIA MecsAIl ¢ YYeTOM H3MeHEeHHH. 3anuc B Tabelb ¥ HCKIIoYeHHe
13 Tabens MpOM3BOAATCS TONBKO HAa OCHOBAHMM JIOKYMEHTOB ITO y4YeTy JHUYHOIO
coctaBa (NMPUKa30B O NpHeMe Ha paboTy, MepeBOje, YBOJIbHEHHH); OTMETKH O
MPHYHHAX HESBOK Ha paboTy HA OCHOBAHHM JIMCTKOB HETPYIOCHOCOOHOCTH,
CTIPaBOK O BBIMIOJHEHHH IOCY1apCTBEHHBIX 00S3aHHOCTEH U 1.

5.3. V¥V coTpyZHMKOB, pabOoTalIIUX B peXUME CYMMHUPOBAHHOrO y4eTa
pabodero BpemeHH, B Tabele B paspese AHeH Mecsua oTpaxaeTcs (aKTHYECKH
oTpaboTaHHOE KOJTHYECTBO YacoB.

5.4. B koHue Mecsua pabOTHHKOM, OTBETCTBEHHBIM 3a BeJeHHe Tadels,
ornpezensercs odlIee KOIMYECTBO YacOB, HEABOK Ha padoTy, KOMUYECTBO 4acoB
oTpabOTaHHBIX B HOYHOE, NMpa3qHUYHOE BpeMs, B TOpPSAKE 3aMelleHHs U T.1.
Tabens noanmuceIBaeTCs TULOM, BeAYIIMM Tabellb, yTBEPKIaeTCs pyKOBOAUTEIEM.

5.5. Ecimm konmuuecTBO vacoB, (aKTHYECKH OTpabOTaHHBIX PabOTHUKOM 3a
ydeTHsIl mepuon (rox), Oomblnme HOPMBI, TO MepepaboTka OyaeT CUYHUTAThCH
CBEPXYpPOYHON paboTON M onnauuBarhes mo npasuiam cr. 152 TK P® npu stom
HEOOXOOMMO YHYHTBIBATH, YTO TMPOAOIKUTEIBHOCTh CBEpXYPOYHOH paboThl He
JIOJDKHA NpeBbIATh IS KakA0ro paboTHMKa 4 4YacoB B TEUEHHE ABYX [IHEH
nozapsa ¥ 120 4yacos B TOA.

B cnyuae yBonbHenus paboTHHMKA 10 OKOHYAHUS YHETHOrO MEpHOIa, Yachl,
oTpaboTaHHblE CBepX HOPMBI padodyero BpeMEHH TII0 IIPOU3BOACTBEHHOMY
KaJeHJaplo ¢ Havdajla y4eTHOTO MepHoja Mo JeHb YBOJbHEHHUs, OyAyT CUMTAThCH
CBEpXYpO4YHOH paboToif, Tak Kak OHM He MOryT OBITh KOMITEHCHPOBAHbI
HejopaboTkoi B crnexyrommx Mecsuax. CoOTBETCTBEHHO TepBble 2 waca
OTIITa4YUBAIOTC pabOTHUKY B IOJYTOPHOM pa3Mepe, a CIeAyHOIIHE - B ABOMHOM
pasMmepe.

Yacel, oTpaboTaHHble B BBIXOJHON WIM HepabO4YWi MpasAHUYHBIH JeHb 3a
npefenaMd  YCTAaHOBIEHHOM  IPOJOKUTENBHOCTH  paboyero BpeMeHH W
OITaYeHHBIE B JBOWHOM pa3Mepe, He SBISIOTCA CBepXypodHbsiMu. [Ipu mozacyere
BpeMeHH TepepaboTKu (BpeMeHM CBepXypouyHOW pabGoTel) Hacel padoThl B
BBIXO/IHBIE U Hepabouue Npa3zIHUYHbIE JHH UCKIFOYArOTCS.



